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MNOJIOKEHHE
006 06padoTKe M 32U TE MEPCOHATIBLHBIX JAHHBIX

COTPYHHKOB MBAOY Ne 23 «Pomamka



I. Obmue nosoxenus

I.1. Hacrosmee Ilonoxenne 06 obpabotke u sammre [IEPCOHAJIbHBIX JAaHHBIX (Jajiee —
[lonoxenne) onpenenser nopsimok cbopa. XpaHeHus, nepemaud u  MOGOro Jpyroro
HCIOMBL30BAHMA  TIEPCOHANBHBIX  JAHHBIX B MYHHLMOAILHOM  OIODKETHOM  [OMIKOMBHOM
00pa3oBaTeNLHOM yupexIeHuH aeTckuii cax No23 «Pomaiikay (nanee — MBJIOY Ne23) B
COOTBETCTBHM C 3aKOHO/IaTe/IbeTBOM Poccuiickoii Meneparnn.

1.2. Hacrosimee Tlonoxenue pa3paboTaHo B COOTBETCTBHUH C Koncrurynwmeii Poccuiickoii
®enepannn, TpyaosbiM  Kojekcom  PoccHiickoit Depiepaunn, dejiepaibHbIM  3aKOHOM  OT
27.07.2006 No 149-®3 «O6 wunpopmaunu, HHPOPMAITHOHHBIX TEXHOIOTHAX H O 3aliTe
HHpopmarmny, PesiepatbHbM 3akoHoM 0T 27.07.2006 No 152-03 «O NEPCOHANBHBIX JaHHBIXY,
npuxazom MV «¥Ynpasienus o6paszoBanus AJMHHHCTpaHH Topoackoro okpyra Cyxoit Jlory
ot 19.02.2009 r. Ne 84 «O6 yrBep#/IeHHH PeKOMEHANHMI M0 COCTARICHMIO [Tonoxenus o
TICPCOHANBHBIX JIAHHBIX PAOOTHHKOB MYHMLMIAIBHBIX 06Pa30oBATEIbHBIX YUPEKIAEHUH H ero
npuMepHas  GopMa», HHBIMH HOPMATHBHBIMH AKTAMH. JCHCTBYIOIIMMH  HA  TEPPUTOPHH
Poccuiickoit depeparmn.

1.3. Hacrosmiee [Monoxkenue Berynaer B cuny ¢ 01.01.2017 r.

I1. OcHoBHBIEC MOHATHSH

Jlnst neneit nactosero Ionokenus Henonp3yiores CIIENIYIOUIME TIOHATHS

2.1. Pabotnuk — (uznyeckoe THI0, COCTOSILEE B TPYI0BBIX OTHOLIEHHSX ¢ paboTo1aTeeMm.

2.2. Paboromatens - MBJIOY No23.

2.3.ITepconanbhbie nanuble — mobas uHpOPMAIHA, HeOBXOMUMAas paborojaresnto B CBS3M ¢
TPYLOBBIMH OTHONICHUAMH U Kacaromascsi KOHKPETHOro pabOTHHKA, B TOM YMC/IE ero bamuius,
HMil, OTHECTBO, TOX, MECAI, JlaTa M MECTO POXKIAEHHs, aipec, ceMeiHoe, COUMaIbHOE,
MMYUIECTBEHHOE I0JI0KCHHE, 00pasoBaHue, MPODECCHS, 10X0/bI, Apyras uHpopmanus.
2.4.06paboTka MepcoOHATBHBIX IaHHBIX — JeHCTBHS (omepanum) ¢ MepcoHatbHbIMU JAHHBIMU.
BIJIIOUask  ¢OOp, CHCTEMATH3allMI0, HAKOIUICHHe. XpaHeHHWe, yTOuHeHHe (0OHOBJIEHHE,
H3MEHEHME), HCIOIL30BaHME, PACIPOCTPAHEHHEe (B TOM YHcie nepejavy), obe3nTHYMBaHME,
ONIOKHpOBAaHHUE, YHHUTOKEHHE MEPCOHANBHBIX TaHHbIX.

2.5.PacnipocTpaHeHie NepCOHANBHBIX JIAHHBIX — JICHCTBHA. HalpaBJICHHBIE HA nepejayvy
HEPCOHATBHBIX JIAHHBIX ONPEICICHHOMY KPYTY JIHIL (TIepeiadya nepeoHaTbHbIX JIAHHBIX) WJIM HAa
O3HAKOMJICHHE € MEPCOHAIBLHBIMH JIAHHLIMH HEOrPAHHYEHHOI'O KPYra JIMIL, B TOM UHC/Ie
00HapoI0BaHKe MEPCOHATBHBIX JIAHHBIX B CPCICTBAX MaccoBOH MHGMOPMALIMK, pasMelleHHe B
HHPOPMAIMOHHO-TEIEKOMMYHHKALMOHHBIX  CeTHX  HJIH peoCTaBlEHHEe  JloCTyNna K
NEPCOHANIBHBIM JaHHBIM KaKMM-JIH0O HHBIM CIIOCOOOM,

2.6.Mcnonb3oBalmue MepcOHANBHBIX JAHHBIX — ACHCTBHA (ONepali) ¢ MNepCOHATbHBIMM
JIAHHBIMH, COBEpIIaeMbic paboToaTesIeM B 1e/ISX NPUHATHS PeIeHui Hin COBEPILIEHUS HHBIX
NEHCTBUI, NOPOKIAIOMIMX IOPUAMUECKHE HOCICACTRBHS B OTHOICHHH cyOBbEKTa MepcoHaNTbHBIX
AQHHBIX WM JIpYruX JUIL 1100 HHBIM 00pa3oM 3aTparuBarominx npaBa ¥ cBOOOAbI CyObeKTa
MEPCOHATBHBIX JIAHHBIX MJIH JAPYTHX JIHIL.

2.7.biokupoBasne nepcoHanbHBIX JAHHBIX — BPEMEHHOE npekpaiieHue cOopa, CHCTEMATH3AIMH,
HAKOILICHUSA,  MCIMOL30BAHHA, PACHPOCTPAHCHUS MEPCOHANBLHBIX JAHHBIX, TOM HHCIE HX
rnepeaayu.

2.8. YHUYTONKEHHE TIEPCOHATBHBIX JAHHBIX — JCHCTBHUS, B pe3yibTaTe KOTOPLIX HEBO3IMOIKHO
BOCCTAHOBHTL  COJACPKAHMC — NEPCOHANBHBIX  JAHHBIX B MHOOPMALMOHHOH  CHCTeMe
HCPCOHAIBHBIX TAHHBIX HIIM B PE3YJILTATC KOTOPBIX YHHYTOKAIOTCS MaTepHabHble HOCHTE/TH
NEePCOHATBHBIX JAHHBIX.



2.9. K nepcoHanbHbIM JIaHHBIM OTHOCSATCS:

2.9.1. CejeHH, coaepKaliecs B JOKYMEHTE, YI0CTOBEPSIONIEM JINYHOCTD paboTHHKA.

2.9.2. Undopmanius, conepKalnasics B TPy 10BOH KHHKKE paboTHHKA.

2.9.3.Undopmaims, comepkamascs B CTPAXOBOM  CBHJCTE/ILCTBE  IOCYTApPCTBEHHOIO
MeHCHOHHOTO CTPaXxOBaHHS.

2.9.4.Cpesienus, coaepialiuecs B JOKYMEHTaxX BOHHCKOrO yueTa.

2.9.5.Ceenenust 006 oOpazoBaHWH, KBaTMQUKALUMA MM HaMYAH CHCHHAILHBIX 3HAHUN WM
MO/ITOTOBKH.

2.9.6. Mudopmanus MEIHIHHCKOTO xapakrepa, B ciydasx, MpeyCcMOTPCHHbBIX
3aKOHO/IaTeJILCTBOM.

2.9.7.CBejieHuUs, CO/EpKAIIMECS B CBHACTE/ILCTBE O TMOCTAHOBKE HA y4CT (hu3MyUecKoro Jula B
HAJIOrOBOM Oprame Ha tepputopun Poccuiickoit @eznepaiiny.

2.9.8. CeeeHUS O CEMEIHOM MOJIOKEHHH PabOTHHKA.

111. O6padoTKa MepcoHAIbLHBIX JAHHbIX PA0OTHHKA

3.1. Ilonyuenune nepcoHaIbHBIX JaHHBIX.

3.1.1.Bce nepconaipHble NaHHbIE pabOTHHKA CIEAYeT TOAy4aTh JIMIHO Y pabothuka. Ecim
fnepcoHabible JaHHble pabOTHHKA BO3MOMKHO IMOJYHHTbH TOJIBKO Yy TpeTbel CTOPOHBL, TO
paGOTHHK JI0/KeH OBITH YBEIOMJIEH 00 5TOM 3apaHee W OT HEro JI0JKHO OBITH TOJYHYEHO
HCbMEHHOE coryacue. Padoroareb 10JDKeH cooOUTh PAOOTHAKY O HEIAX, MPCAno/IaracMbIx
MCTOYHHKAX M croco0ax TMoaydeHHs TMepCOHAIbHBIX JaHHBIX, Xapakrepe TOUICHKAIINX
[10JIy4EHHIO TIePCOHABHBIX JAHHBIX H MOCJIEACTBHAIX OTKasa paboTHHKA JaTh MHCbMEHHOC
corjiacue Ha UX MoJyyeHHe.

3.2. XpaHeHHe NepcoOHaJIbHbIX TaHHBIX.

3.2.1.XpaHeHne MEPCOHATBHBIX JAHHBIX PAaOOTHHKOB OCYIIECTBIACTCA JIENIOTIPON3BOAUTEIIEM,
Gyxranrepueii, MEJMITMHCKOH CeCTPOH Ha OYMAKHBIX M HJICKTPOHHBIX HOCHTCIIAX.

3.2.2 Jle10MpON3BOIMTE b IEPCOHAIbHBIC IAHHbIE XPAHUTD Ha OYMAKHBIX HOCHTEIIAX B JIHHHBIX
kaproukax no ¢gopme Ne T-2 1 IHUHBIX J€J1aX.

VueTHble JAaHHble PaGOTHUKOB XPAHATCS JETONPOM3BOJMTENEM HA JICKTPOHHBIX HOCHTEILIX.
JlesionpousBouTes  00ecredHBacT HX 3aluTy OT HECAHKIHOHHPOBAHHOIO A0CTyHA H
KOIUPOBAHHSL.

3.2.3.B Oyxrairepud INepCOHAIBHbIC JAaHHLIE XpaHATCs Ha OyMaxHBIX HOCHTEISIX H
IEKTPOHHBIX ~ HOCHTesX. Pabornuku — OyXranrepuu obecrneynBalOT MX  3allMTy  OT
HECAHKIIHOHHPOBAHHOIO JIOCTYIIA H KOITUPOBAHHUA.

3.2.4 MeMUMHCKas cecTpa NEPCOHAILHBIC JAHHBIC XPaHMTh Ha OYMakHbIX HOCHTCIAX B
JIMYHBIX MEIHIMHCKHX KHHKKAax W ofecreumBaeT HX 3aUIMTY OT HECAHKIHOHHPOBAHHOTO
JIOCTYTA U KOITUPOBAHHS.

3.3. VHHYTOXKEHHE EPCOHANIBHBIX JTAHHBIX.

3.3.1.IlepcoHabHble JaHHble paDOTHHKOB XPAHATCH HE JIOJBIIC, YEM 3TOrO TpeOyIOT LEJIH HX
06paboTKH, U OHH MOUIEKAT YHHUTOKEHHIO 110 JIOCTHKCHUH neseit 00paboTKH HIIH B Cily4dae
yTpaThl HEOOXOAMMOCTH B UX JIOCTHIKCHHH.

3.3.2. JIOKYMEHTBI, COJepIKalllie NEePCOHAbHbIE JAHHbIC, MOICKAT XPAHCHHIO 1 yHHHUTONCHHIO
B MOPSLIKE, MPElyCMOTPEHHOM apXMBHBIM 3aKOHOATE/ILCTBOM Poccuiickoii Deepalinu.

IV. IIpasa u o6si3annocTH padoTHHKOB H paboToaaTes

4.1. B nensx obecreyeHus 3allMThl MEPCOHATBLHBIX JAHHBIX, XPaHALIMXCA B JIMYHBIX JICJIaX
pabOTHUKOB, PAOOTHHKKM UMEIOT [PABO:

a) M0JyYaTh NOJIHYIO HHPOPMAIHMIO O CBOMX NEPCOHANBHBIX JAHHBIX H 00pabOTKE STHX JIAHHBIX
(B TOM 4YKCJI€ ABTOMATH3HPOBAHHOM );
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0) ocyecTBiIAThH CBOOOAHBIH OeCIIaTHBIH JOCTYN K CBOMM NEPCOHANBHBIM JaHHbBIM, BKIIOUAs

npaBo MoJyvyaTh KONHM J1000H 3anucH, coiepixalued nepcoHalbHble JaHHbIC paboTHMKA, 3a

MCKJIIOUEHHEM CI1ydaeB, NPelyCMOTPEHHBIX (peepalibHbIM 3aKOHOM.;

B) TpeOOBATH HCKJIIOYEHHS HJIH MCIPABICHHSA HEBEPHBIX HIIH HETOJIHBIX EPCOHATBHBIX JTaHHBIX,
a TakKe JIJaHHBIX, 00paboTaHHbIX ¢ HAPYIIEHHEM 3aKOHO/IaTe/IbCTRA;

) npH oTKaze paboTojaTeNss MM YNOJHOMOYEHHOTO MM JIMLA HCKIIOYHTH WIIH HMCIPABHTDH
NEepCoOHaIbHbIC JIaHHbIE pAadOTHHKA — 3asBUTH B NMUCBMEHHOH (opme 0 CBoeM Hecornacuu,
Npe/ICTaBUB COOTBETCTBYIOIIEE 0OOCHOBAHKE;

JI) JOTOJIHKTE ME€PCOHAIbHBIC JaHHbIe OLEHOYHOTO XapaKTepa 3asBICHHEM, BbIPAKAIOIIAM €ro
COOCTBEHHYIO TOUKY 3pEHUS;

¢) TpeboBath OT padoToAaTess WM YINOTHOMOYEHHOIO MM JIMIA YBEJIOMIEHHS BCeX JIHIL,
KOTOPBIM paHee ObLIM COOOMIEHBI HEBEPHBIC HIIH HEMOJIHBIE NEePCOHAIbHBIC JIaHHble pabOTHHKA,
000 BCeX NPOU3BECHHBIX B HUX U3MEHEHHSX HIIH HCKIIOYEHHAX U3 HUX;

K) 00KajloBaTh B Cy1 M0ObIe HETPABOMEPHbIE AeHCTBHS MM Oe3felcTBUs paboTonaTens Wi
YIOJHOMOYEHHOIO MM JIMLA IIPH 00pabdoTKe U 3alUTe NepCOHAIbHBIX JaHHbIX paboTHHKA.

4.2, Jlng 3alMThl NEPCOHATBHBIX IaHHBIX paboTHUKOB paboTonaTesb 00s3aH:

a) 3a CBOM CYeT 0OECNEUHTD 3AIIUTY MEPCOHAIBHBIX JAHHBIX PAdOTHHKA OT HEMTPABOMEPHOTO MX
MCTIOTB30BAHMS HIIM YTPAThI B [OPSJIKE, YCTAHOBJIEHHOM 3aKOHOIATeThcTBOM Pd;

0) 03HaKOMHTH pabOTHUKA W €ro mpejcTaBuTecH ¢ HacTosmuM [lonoxenuem M UX papamMu B
001aCTH 3aLUThI IEPCOHATIBHBIX JIAHHBIX T10J1 PACTTHCKY,

B) OCYUICCTBIIATH Iepefady [E€PCOHAIBHBIX JIAHHBIX PabOTHHKA TOJBKO B COOTBETCTBHH C
Hactosium llonoxennem u 3akononaresnbeTBom Poceuiickoit denepaiinu;

) NpeioCTaBIsATh [EPCOHANbHbIE JaHHbIE PabOTHHKA TOJBKO YIMOJHOMOYCHHBIM JIMIIAM H
TOJILKO B TOH 4acTH, KOTopas HeoOX01MMa UM JJIS BBIMOJHEHHS X TPYAOBBIX 00s3aHHOCTEH B
COOTBETCTBHHM ¢ HacTosuMM [lonoxenuem u 3akononarensctsom Pd;

J1) obecneunTh paboTHUKY CBOOOIAHBIH OecIUIaTHBIH JOCTYI K CBOUM NMEPCOHATBHBIM JIaHHBIM,
BKJIHOYAsl MPABO Ha MOJIyYeHHe KOMUH 000 3anucu, cojaepxallei ero nepcoHabHbIe JJaHHble,
33 MCKJIIOUCHHEM CIIydaeB, PelyCMOTPEHHBIX 3aKOHOIATEILCTBOM,

€) no TpedoBaHHI0 PabOTHHUKA NPEJOCTABUTL €My MOTHYI0 HHGMOPMAIHIO O €ro MepcoHaIbHbIX
JIAHHBIX H 00PabOTKE ITUX JTaHHBIX;

) paboTojartenb He BIpaBe nojyyarb U 00pabarTeiBaTh NEpCOHAIBHBIC JaHHBIE PAOOTHHKA O €10
NOJIMTHYECKHX, PETUTHO3HBIX U MHBIX YOEKICHHSAX M YaCTHOM KHU3HH.

B ciydasix, HEnocpeACTBEHHO CBS3aHHBIX C BOIPOCAMH TPY/IOBBIX OTHOMICHHH, paGoToaareib
BIIpaBe Moydyarh U oOpabaThbiBaTh ME€PCOHAbHbIE JIaHHBIE PADOTHUKA O €ro JMYHON KH3HH
TOJIBKO C IHCbMEHHOT'O cornacus paboTHHKA,

3) paboToarte/h He MMeEeT paBa nojy4yars M o0pabaTbiBaTh MEepPCOHAIbHBIC JIaHHbIE paboTHHKA
0 €ro wWieHCTBE B OOLIECTBEHHBIX OOBEAMHEHMSX WM MPOPCOIO3HON JICATETHLHOCTH, 3a
HCKITIOYEHHEM CIIy4aes, NpelyCMOTPEHHBIX 3aKOHOIaTebeTBOM Poceuniickoi Deepaiinm.

4.3. PaboTHukH 00s13aHBIL:

a) coobmars padorojareno 000 BCeX H3MEHEHHAX B MEPCOHANBHBIX JAHHBIX B IHCHMEHHOIT
dopme B JBYXHEIENBHBIH CPOK C MOMEHTA BHECEHHS H3MEHEHHIl B COOTBETCTBYIOIINE
JOKYMEHTBI paboTHHKA;

V. Ilepenaua nepcoHaNbHbIX JAHHBIX PA0OTHHKA

5.1. Ilepenaua nepcoHabHbIX JaHHbIX paboTHUKOB B nipeaenax MBJIOY Ne 23 «Pomarikay.
5.1.1. IlpaBo nocTyna K nepcoHalIbHBIM JaHHBIM PaOOTHHKA HMEIOT:

zapeayromuii MBJIOY No 23;

JICJIOTIPON3BOTHTEIh;

Oyxranrepus;

MeMIIHHCKAs cecTpa.
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5.1.2. TpaBo nocTyna K MepcOHATBHBIM JJAHHBIM JIPYTHX PaOOTHHKOB ONpPEIENACTCS PHKA30M
zapeaytoero MbJ10Y No 23, PaGOTHHUKH 10J15KHBI ObITh 03HAKOMJIEHBI € YKA3aHHBIM ITPHKA30M
10/ POCIIHCh.

5.1.3.JlenonpousBouTeib  BIpaBe IepeiaBarb IIEPCOHAIbHbIE JlaHHbIe pa0OTHHKA B
OyXrajITepuio B C/Iy4asX, YCTAHOBJICHHBIX 3aKOHOATeIbCTBOM, HEOOXOAMMBIX JUIS HCIIOJIHEHHS
o0si3aHHOCTEH paOOTHUKOB OYXraJTepHH.

5.2.Ilepenaya mnepcoHANBbHBIX  JaHHBIX  paOOTHMKOB  TPETbHUM  JIMLAM M CTOPOHHHM
OpraHu3alusm,

5.2.1.Paborosnarens Bnpase nepelaBarh MEPCOHAIBHbIC AaHHbIE PAaDOTHHKA TPETHHM JIMLIAM H
CTOPOHHHM OpraHM3allMAM TOJBKO IPH HAJIW4YHE NHCbMEHHOro corjacus pabornuka. [lpn
OTCYTCTBHM  IMCBMEHHOTO  corjacus  pabOTHMKA Iepejlaya  [EPCOHAJIbHBIX  JIAHHBIX
MPOU3BOJMTCS WCKIIOUHTENBHO B LESX [PEIYNpPEexKICHHs Yrpo3bl KH3HM M 3JI0POBbS
pabOTHHKA, a TAaKXkKe B APYIHX CJIydasiX, YCTAHOBIIEHHBIX 3aKOHOATE/IbCTBOM.

5.2.2.Ilpu mnepenaye nepcoHaNbHBIX JaHHLIX pabOTHMKA JiMUA, [0Iy4alollHe JaHHYIO
WH(pOPMAIHIO, A0JIKHBI OBITH IPEIYIPENKIAEHBI IIpecTaBuTe/eM paboToaarelis 0 TOM, YTO ITH
JaHHBIE MOTYT OBITH HCIIOJIL30BAHBI JIMIIL B LEJSAX, /U KOTOPBIX OHH COOOLUEHBI, OT 3THX JIHI
JOJKHO OBITh MOJYYEHO MHUCbMEHHOE MOATBEPIK/ICHHE COOIIOACHNS 3TOI0 YCJIOBHS.

VI. OTBeTCTBEHHOCTD 32 pPa3rjaleHne NepeoHaIbHbIX JIaHHbBIX

6.1. Jluua, BUHOBHbIC B HAPYLICHHH HOPM, PEryJHPYIOLIMX MOIyueHHe, 00paboTKy M 3amuTy
MEepPCOHATBHBIX JIAaHHBIX pabOTHHKA, MPHBIEKAIOTCS K AMCLUHMIUIMHAPHOH W MaTepUajibHOH
OTBETCTBEHHOCTH B NOpsi/IKe, yeraHoBIeHHOM TpynoBbiM kojekcom Poccuiickoit Deepaiini u
MHBIMH  (peJICpalibHBIMH  3aKOHAMH, a TakKe TMPHBIEKAIOTCA K IPaXKIaHCKO-NPABOBOI,
a/IMHHHCTPATUBHOM M YTOJMOBHOH OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBJIEHHOM (heiepaibHbIMK
3aKOHAMH.

COI''TACOBAHO:
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Mezacectpa JI.C. XKuranosa « _»  2017r.




